BUILDING CONSENTS

Our building consents team places great importance on providing good customer care at all stages throughout the
building process. To achieve this we:

¢ advise on how to meet the requirements of the Building Code at the application stage

e provide onsite consultation during the construction stage

¢ help customers to ensure the building work can be issued with a Code Compliance Certificate when it is
completed.

Is a Building Consent Necessary?
A building consent is necessary for:
plumbing and drainage work
structural building (including new buildings)

demolition and relocation of existing buildings
various other categories of building work

Please contact our building consents team for further advice regarding when a building consent is necessary.

Making a Building Consent Application

If the necessary information is properly submitted, together with accurate and well presented drawings, then
applications will be processed quickly and efficiently.

Please Note: No building work may be started until a building consent has been issued
What Needs to be Provided?

In all cases, we require a fully completed Building Consent application.

Separate checklists also describe additional information that will need to be provided.

How does Council process Building Consent Applications?

Before Council accepts an application for a building consent, it is checked by our building control staff to make sure
that it contains all of the information necessary to comply with the Building Code. Applications that are sent by post
to Council, or dropped in to one of the Council Service Centres, can only be checked when they reach the
Regulatory Services Section.

Applicants wishing to personally deliver their applications to the Council's Regulatory Services Section will need to
wait until an officer is able to see them and check that the application is complete. This helps us to avoid
unnecessary delays further on in the process. If applicants do not have time to wait, it is suggested that they phone
and make an appointment to ensure a staff member is available to see them.
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The information needed for a complete application is outlined in Council's application checklists.

Once an application is checked to make sure that it is complete, it is entered into the Council's computer system.
Provided that nothing is missing and that no further information is needed, Building Consent will normally be issued
within 20 working days.

Planning Checks

The first step in processing an application for Building Consent is to produce a PIM (project information
memorandum) for the project. This includes details of the property, the planning and other rules that apply to the
project and the location. The information in the PIM allows the Council to check that the application information is
correct. It must also meet both local and regional planning rules. There may be special characteristics that the
building work must meet because of wind, earthquake, snow, or hazard zones. These checks enable the Council to
see if any other approvals are needed before the consent can be issued or before work can start.

If these issues are identified during the PIM process, the application may be put ‘on hold' (i.e. the processing of the
application may be suspended) until the issue is resolved, or a condition or certificate may be put on the building
consent.

Building Code Assessment

After the PIM has been assessed and any additional steps or approvals needed have been identified, the application
is passed to the Processing Officer to check that the application complies with the requirements of the Building
Code. Usually only one Building Officer will be carrying out application processing, and any matters regarding an
application must be discussed with the Processing Officer or the Building Manager.

If the plans and specifications fail to satisfy the requirements of the Building Code, the Processing Officer will contact
the applicant or their agent to ask for more information. The application will be put 'on hold' until the necessary
information is received. When applications have complex or unusual building types or methods, they may not be able
to be processed by Council staff, and we will arrange for a specialist to process the consent.

Final Checking

A final check is made to ensure that the application satisfies all of the relevant parts of the Building Code, that any

other necessary approvals have been obtained, and that all relevant conditions and advice notes have been added
into the Consent. The fee will be calculated and the applicant invoiced and when the payment fee is received, the

consent shall be issued.

After Issue

The building consent is sent to the applicant, with a list of the inspections that will be needed during construction,
and any conditions, advice notes or Certificates relevant to the Consent.

Please note: No building work may be carried out until the building consent has been issued.
Inspection Stages and Booking

A list of the inspections that will be needed during construction is included within the building consent when it is
issued. Two days notice is required for foundation inspections, and a minimum of 1 full days notice for all other
inspections. Occasionally inspection visits will not be able to be made at the requested time if they conflict with other
appointments. If the owner/agent or tradesperson has a particular time that the inspection must occur it is
recommended that they give a longer period of notice when booking the inspection.

The inspection sheet gives details of the various stages at which inspections are necessary. If the work is not ready
when the inspection takes place, another visit will be required and additional charges may be imposed. If work has
progressed beyond one of these stages it may not possible to fully inspect. Without a full inspection record, or if
acceptable, alternative means of certifying work are not provided to the Council, a Code Compliance Certificate will
not be issued.
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Inspection Process

The Building Officer will check that the building work is in accordance with the building consent application, and the
requirements of the Building Act 2004 and Building Code.

The approved building consent documents must be on site at the time of the inspection so that they can be referred
too. The outcome of the inspection wild/l be recorded on
documents, and discussed with the site representatives attending the inspection. It is the responsibility of the owner
to contact the Council and check that the inspection has been signed off and approved before proceeding with
further building work.

Code Compliance Certificate (CCC)

Normally the first step towards obtaining certificate is for the owner to complete and give to the Council an "Advice of
Completion of Building Work".

The Advice of Completion of Building Work form is supplied to the applicant when the building consent is issued and
should be returned as soon as possible after building works have been completed.

The form is:

First - a statement that all or part of the building work that is relevant to a particular building consent is completed,;
and

Secondly - a request to issue a Code Compliance Certificate.

When the building work and all necessary inspections have been completed, it is the responsibility of the property
owner to apply to the Council for a certificate. In order for the certificate to be issued all inspections must have been
satisfactorily completed, all fees must be paid and all necessary, supporting information must be provided. Examples
of supporting information could include an electrical certificate of compliance, producer statements or 'as built' plans.

Applications for certificates must normally be processed by the Council within 20 working days. Where outstanding
inspections have yet to be completed, or supporting information has still to be supplied, the Council will normally put
an application “on hold' rather than issue a refusal.

A Code Compliance Certificate is a statement by the Council that, at the time of issue, the building work included in
the building consent complied with the requirements of the Building Act and the Building Code as they applied when
the Consent was issued. The certificate does not cover work that was not included within the Building Consent, and
so is not a general statement that all building work on the property complies with the Building Act or Building Code.

Planning Issues

As mentioned earlier, it is possible that the building works will also need a Resource Consent for a range of issues.
Some common ones are earthworks, site coverage or daylight controls. All the rules are covered in the Mackenzie
Resource Management Plan. More information on Resource Consents can be found on the Council website or at
the Councilo f f i c e. You can also contact Mackenzie District
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COUNCIL CHECKLIST

BUILDING CONSENT APPLICATION TS-04
1 Dec 07

T Application form COMPLETED & SIGNED

T All information identified on cover sheet

‘|’ Cer'.[ificate of Title: recent search copy les than 6 mont_hs old,_plus asale and. purchase agreement if
not in the applicants name. A subdivision scheme plan is required for a new site where title is not yet
available.

T Copies of drawings as specified in the cover sheet

T Site plan: Showing buildings, ground and floor levels and dimensions

T Outline Floor Plans (for all floors)

T Outline elevations

T Outline cross sections

T Project Information Memorandum (if already issued)

T Foundation Plans (timber or concrete slab)

T Drainage plans

T Detailed floor plans

T Detailed elevations

T Cross sections

T Timber treatment

T Framing details

T Construction details

T Weathertightness details

T Internal waterproofing details

T Plumbing details

T Specifications

T Bracing design

T Roof truss design

T Ground conditions report

T Engineers details & Producer statement

T Sediment Control Management Plan

The publication Checklist for Lodging a Building Consent outlines in detail the information required by Council to process
a Building Consent Application.

Dated 13 December 2007




TS-03
TS-04.1
1 Dec 07

USER GUIDE FOR
BUILDING CONSENT APPLICATION S
State clearly on the application form, whether the building work to be

carried out is for new construction, alteration work or demolition and
removal.

REQUIREMENTS FOR ALL BUILDING CONSENT APPLICATIONS:

e Two copies of all the drawings, specification and accompanying
documents must be submitted with a Building Consent application.

e Drawings and specifications are to be submitted using black ink on
plain white paper. (Using highlighter or colour to highlight items is
not acceptable).

e Scales where indicated are suggestions only, a more appropriate
scale may be used.

¢ |f other Council approvals are required, you may apply for them either
prior to or at the time of this application.

e |If Resource Consent has been obtained prior to lodging a Building
Consent Application, information must be supplied as to how any
conditions imposed will be met.

e You must clearly justify how any Alternative Solutions used in your
project comply with the Building Code.

Building work is defined in 4 categories i new construction (or relocated
work), alterations or change of use (internal only), additions to existing
buildings and demolitions or removals.

IMPORTANT NOTE:
It is possible that not all the information in the table will be required
for your particular project.

Use the following table to establish the information required to
accompany your Building Consent application.
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1 REQUIRED
a) A current Certificate of Title: Required if the proposed wol
extends beyond the line of the existing and for all new build VvV Vv
(availablefrom the Council at an additional cost, if requested).
2 TECHNICAL INFORMATION REQUIRED
a) Locality Plan: Only required where it is a large site and
conventional site plan would be inappropriate (Scale 1:500 or 1:1(
b) Site Plan Should include the foIIowmg (1:200)
Lot & DP number All car parking spaces on site
North point Dimensions on all boundaries
Street name & number Outline and areas of all existing VvV Vv V
Rapid number andproposed buildings
Distances to boundass Ground contours and levels
Drainage layout Points that height control plane
aretaken from
c) Foundation Plan: Should include the following (1:100 or 1:50)
Dimensions of all new Details of slab and footing and \Vj \V/ VvV
foundations steel
Bracing for timber sub floor Position of all structural
Piles and footing details components
d) Plumbing: Details of the proposed waste disposal system inclu
the proposed method of installation. The type of wagatihg systen VvV Vv Vv
to be used (eg, oil, gas, electric).
e) Drainage Plan: (Not required if details shown on site plan)
Foul and stormwater layout Location of Council foulsewer
with inspection bends and and main sewers & drains f{| V \V/
junctions ndicated servethesite
Open to pipe watercourse Kerb and channel
Stormwater sewer Outline of building with locatior]
Septic tank details of all fixtures and fittings
f) Floor Plan: (scale 1:100 or 1:50) Both existing and proposed.
Should include the following
- Floor areas for all floors All framing dimensions and
All spaces designated roomsizes \Vj \V/ \V/
Sanitary fixtures and fittings - Door and window dimensions
Food storage areas Kitchen stove
Barriers and handrails Star details
Solid and waste system Floor joist layout
Support beams Trimmer joists
g) EIevatlons Should include the foIIowmg
- Accurate ground lines from Relevant district plan height
boundary to boundary controlplanes
The maximum height on each - Location of door and window
elevation openings
Fixed and opening sashes Safety glazing Vv Vv

Floor levels in relation to
groundlevels
Ventilators to sub floor areas

Exterior claddings nominated to
all elevations

Soil and waste system
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Information to be provided with the application for
Building Consent

New or Relocated

Construction

Alteration Works or

Change of Use

(internal only)

Addition to Existing

Building

Demolition or Removal

h)

Crosssections and details:Should include the following

- Foundation details Flashings to all openings
(reinforcing steel lod#ons Details of all framing and
and sizes) structural members
Stud height from lowest Insulation systems (to floors,
ground floor level to top of walls and roofs)
ridge (along and across) and - Details of fire rated systems
details of all mpor connections: Exterior claddings including
Details of sound rated partitionsveneers, facias and gutters
Include risk matrix as per Safety glazing impact
E2 NZBC requirements

Heating: If the plan shows either a solidr diquid fuel heating
appliance (free standing or inbuilt), two copies of the manufacti
specification and instructions for installing the heating appliance
the flue system must be included with the application. Advise if
heating appliance isesond hand and if so, certification will |
required to accompany the applicatiofGlossy brochures will not b
acceptable).

)

Bracing Schedule/Plan: (Scale 1:100 or 1:50) Location, type an(
number of bracing elements to indicate comuplie with NZS 3604
bracing schedule and calculation sheet. If the bracing was specil
designed then attach copies of calculations and producer stateme

K)

Roof Plan: Showing ridge, valley, spouting, downpip&gutter lines

Specifications: Covering all trades and materials relevant to |
specific project will be required and should inclustgh and NOTH
genenc specifications will not be accepted.
A timber treatment schedule - A wind zone specific fixing
listing thetype of treatment schedule for all connections
required for timber in all parts- Details of products and
of the buildng manufactures requirements
Determination of the buildings including their maintenance
wind zone and snow load and warranties

Access and facilities for people with disabilities: (This does notf
apply to domestic dwellings). Indicate how you will comply w
Section 47A of the Building Act. Items that need to be consid
includet

Access routes - Accessiblestairs

Lifts - Accessible toilet compartments

Width of access routes

Cladding/Weather Tightness: Full details of extrior wall claddings
including;
Flashings - Paint finishes Cavity and joinery used

SPECIALIST DESIGN INFORMATION (AS REQUIRED)

Structural: If any design work required the services of a registt
engineer then copies of the design calculations and/or design sur

together with producer statements will be required.
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Information to be provided with the application for
Building Consent

Construction

Alteration Works or

Change of Use

(internal only)

Addition to Existing

Building

Demolition or Removal

b)

Water Supply: |If the site can be supplied by a piped wg
connection from water mains, you must complete a water applic;
If irrelevant, indicate on the plans the method of ctilhgcand storing
potable water.

< New or Relocated

Geological: Depending on the comments on your Project Informa
Memorandum you may require specific engineering design for
foundations.

<

d)

Fire Design: If the design is to the New Zealand Building déq
Acceptable Solutions then a summary of the assumptions made \
required. If the fire design is an Alternative Solution a summary o
assumptions made together with the design will be required.
NOTE i The fire design must be integrated intae thpplication
drawings.

Acoustic: Full details of the system including design calculations
be required. Producer Statements stating compliance with the
Zealand Building Code will also be required.

f)

Mechanical (Ventilation / Air Conditioning): Full details of the
system including design calculations will be required. Prod
Statements stating compliance with the New Zealand Building (
will also be required.

9)

Producer Statements: If this application for Buding Consent relieg
on any Producer Statement for compliance with the New Zea
Building Code, then copies must be attached.

h)

Lifts / Escalators / Moving Walkways: Copies of the desig
calculations and producers statements will be required.

Truss Design: Either a truss design and a producer statement
letter from the truss designer, stating the conditions that the tr
will be designed to, must accompany your application. You I
supply the truss design before the trusgeserected.

)

Earth Works Permit: If the existing ground levels will be altered
600mm vertically or more than ten cubic meters of material is mg
you wil| need to make separ g
Per mi to. A pavel avadablé fromrthe Buildingh €ontr
counter; there is no charge for Earthworks Permits.

K)

Snow Loading & Wind Zone

COMPLIANCE SCHEDULED ITEMS

(Necessary only when the building contains one or more of
systems listed in&tion 44 of the Building Act 1991) (Not required

all, if the building is to be used as a single residential dwelling)

+ The design features or systems which the applicant consider
be required to be included in any compliance scheduledssu
terms of Section 44 of the Building Act 1991.

The proposed procedures for inspection and routine maintet
for the purposes of that compliance schedule in respect of

design features or systems.
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WEATHERTIGHTNESS

RISK FACTORS
CHOOSING YOUR CLADDING

Establishing The Risk

A risk assessment allows the risks related to various features to be aggregated, resulting in a risk score for
the design. Figure 1 from E2/ AS1 fAiHow to access r
E2/ AS1 #dADef i ni touttha defintidns to rislsldveéls redaiing ®© the location and design features

of the building.

How to Assess Risk
Figure 1 from E2/AS1.:

Step One: Suitably detailed drawings are requires to assess weathertightness risk. This
Obtain detailed documentation may include a site plan, floor plans, elevations, details of
drawings junctions and penetrations, and the presence of features like decks and
pergolas.
v
Step Two: Assess the drawings for each external face to determine the risk score for each
Assess each external | risk factor. The factors are:
face against risk e Wind zone
factors (refer to Table | ¢« Number of storeys
1) e Roof/wall intersection design
e Eaves width
e Envelope complexity
e Deck design
v
Step Three: Complete the ABuilding envelope ris
Complete the building. It is possible for different elevations to have different risk scores.
ABuil di ng e
ri sk matr i X
v
Step Four: Consult Table 3 to determine what cladding types are recommended with the
Determine suitable risk score for each face. The cladding selected must be appropriate for the
cladding score on that face, but can be beyond the minimum required (ie, cladding

suitable for a higher score can be used).
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